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WORK ROLE: 24AL
WORKROLE Tl TLE: Recruiter

WORKROLE DESCRI PTI ON:
Recruiters acquire the best talent available to satisfy Agency recruitnment requirenments. They revi ew candi date
qualifications, arrange and performinterviews, rank candi dates, provide feedback, and engage in networKking
relationships with their serviced organi zati ons and various external entities.

COMPETENCI ES/ KNOWLEDGES:

Skills
Adaptability
Cust omrer Servi ce
Engagi ng and Col | abor ati ng
I nf | uenci ng
Lear ni ng
Oral Communi cati on
Proj ect Managenent
Si tuati onal Awareness
Witten Comrunication

Know edges

Counsel i ng and feedback tchngs
NGA m ssion, vision, etc.
NGA pol icies & procedures
Security class and control

EDUCATI ON/ LI CENSES/ CERTI FI CATI ONS:

ENVI RONVENTAL/ PHYSI CAL  REQUI REMENTS:

Cour age

Dat a Anal ysi s

Et hi cs

Initiative

Mar ket i ng

Organi zati onal Representation
Research/ I nformati on Gat hering
Staffing & Recruitnment Adm n

Cust oner requirenents

NGA operations & capabilities

NGA recruiting plcy&prcd&guid

Wor kf or ce denographics & trend
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Creative Thinking

Data Entry

Exploring Alternatives

I nt erpersonal Skills

Mul ti-medi a Communi cati on
Per sonnel Assessnent
Resour ce Managenent

Synt hesi s

| nt ervi ew ng techni ques

NGA organi zational structure
NGA staffing policy & prcds
Wor kf orce diversity principles



